
OSU INSTITUTE OF TECHNOLOGY ROUTING FLOW CHART 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     
 
 
 
 
 
 
 
 

 

     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grant application prepared and proposal shared 
for internal review. 

Application sent to external awarding 
agency. 

  Grant proposal concept initiated through the Grants and Sponsored Programs Office. 

Notification of awarded grant is received in the 
Grants and Sponsored Programs office. 

Copy is sent to Fiscal Services 
office and other responsible 
departments/divisions. 

New routing and account number 
request is sent with copy of notification 
to Stillwater per Exhibit A-2. 

Grant  initiated, and efforts to meet goals 
enacted.   

HR interacts for hiring, pay/benefits purposes. 

Purchasing interacts for procurement of goods and 
services costs accounts and/or reimbursement process. 

Grant nears end; discontinuation date 
approaches.  PI initiates appropriate action 
to renew or close grant in coordination with 
the Grants and Sponsored Programs Office. 

Assigned assets properly disposed or absorbed; 
No return of funds or transfer of property back to 
grant agency. 

HR interacts for staff transfer(s) or separation(s). 

Final expenditure report completed by PI, and sent to 
Fiscal Services office. 

Final expenditure report forwarded to GCFA-
Stillwater. 

Grants and Sponsored Programs office 
files renewal/extension request with 
awarding agency. 

Copy of filing sent to Fiscal 
Services, and routing prepared. 

Routing and copies of filing sent to 
OSU-Stillwater 

Office of University Research Services 
(OURS) 

EXHIBIT A - 1 

Accounting Services interacts for costs accounts and/or 
reimbursement process. 

PI consults quarterly with Grants 
Coordinator to ensure goals, deliverables 
and budget commitments are being met.  

If approved 




